
Westman Immigrant Services 
is seeking an energetic individual to join our team for a new program 

Settlement Workers in School (SWIS) 
 

 

SWIS Coordinator 
 

PRIMARY FUNCTION: Settlement Workers in School (SWIS) assist refugee and immigrant students along with their 

families in their transition to a new culture. The SWIS worker is a school based position that aims to assist families to 

better understand the education system and provide information and referrals to education and community 

resources. 

QUALIFICATIONS: The ideal candidate must have: 

 Experience working with newcomers and refugees. 
 Excellent oral and written skills in English and one or more of the following Arabic, Amharic, Tigrinya, or 

Spanish 
 Ability to establish and maintain respectful, professional relationships. 
 Knowledge and experience of the school environment and ability to work effectively in a school setting. 
 Have good knowledge of community resources available in Brandon and surrounding area  
 Excellent computer skills, internet browsers, Microsoft Office, Word, Excel, PowerPoint and Outlook. 
 Effective multitasking, priority setting and organizational skills  
 Ability to perform assessments work through problems. 
 Ability to coordinate and provide leadership for the SWIS team. 
 Ability to work independently and manage a flexible work schedule. 
 Ability to adapt to new and challenging situations. 
 Experience organizing workshops, support groups, community connections and events within the school 

division. 
 Sound judgment and ability to maintain a high level of confidentiality, including a secure filing system. 
 Ability to write regular reports and keep manager up to date with relevant information. 

 

PREFERRED QUALIFICATIONS 

 Understanding of the life and culture of different ethno-cultural groups 
 A strong understanding of the issues affecting immigrant and refugee communities 
 Experience in leading and coordinating projects/programs 
 Relevant Post-Secondary education in Social Services or a related field, or equivalent combination of 

education, training and/or experience is preferred. 
 

If you are interested in applying for this position, please email your resume and detailed cover letter to: 

info@westmanimmigrantservices.ca on or before the end of the day on June 30th, 2018. 

We thank all applicants, but only those who qualify will be contacted. 
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